
	

Internship - Terms of Reference 
 
Information management work for the new IPU website  
 
  
 

Background 

 
Established in 1889, the Inter-parliamentary Union (IPU) is the world organization of 
parliaments – a global forum for parliamentary dialogue, cooperation and action.  
  
The Inter-Parliamentary Union is currently under preparations for a redesign of the 
organization’s website (www.ipu.org). This project will necessitate the migration of 
existing content from the current website into a modern content management system. 
The IPU would like to engage an intern to contribute to its website redesign project.  

 
Tasks 
 

Within the delegated authority, tasks will include: 

 Pulling, cleaning and organising content from current ipu.org website 
 Reviewing tagged records for accuracy and completeness; 
 Tagging website content according to the current taxonomy model; 
 Carrying out research work that will help define the new website features 
 Other assigned tasks related to the content migration. 

You’ll gain experience in 

 The IPU’s areas of work; 
 Web content management 
 Taxonomies and how they are used to create engaging search and discovery 

experiences for visitors; 
 Web redesign and content migration processes; 
 Drupal content management system (CMS). 

Requirements: 
 

 Currently enrolled or recent graduate with a BA or MA in Information / Library 
Sciences, Communications or a related field;  

 Good communication and interpersonal skills 

 Fluent in English. Knowledge of French is an asset; 

 Exceptional organizational skills and attention to detail; 

 Knowledge of HTML; 

 Ability to work independently. 
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Timeline: The internship is expected to run for a period of 6 months. It should start as 
soon as possible.  
 

Location: IPU Headquarters, Geneva, Switzerland. 
 

Reporting: The intern will work under the supervision of the Online Communications 
Project Manager. 
 

Working hours: 37h30 per week. 
 

Remuneration: A monthly allowance of CHF 1000 will be paid towards living 
expenses.  
 

Applications 
 

Applications should be sent to the IPU at postbox@ipu.org stating “Internship:  
Information Management” in the subject. 

 
Please include: 
 

 Curriculum vitae 

 A motivation letter describing why you are interested in this internship and how 
you fit each of the requirements. 

 


